Rowangate Properties Ltd


Alcohol & Drugs Policy

Introduction

This statement sets out Rowangate’s policy in respect of any Employee, Agency Temp or Sub Contractor, whose performance of their duties may be impaired, as a result of drinking alcohol or taking drugs.  It is supported by the Company Alcohol and Drugs Standard.

“Drugs” means both prohibited substances and prescribed medication, which have side effects that may influence a persons work performance.

This policy applies to all Rowangate staff, regardless of their role in the company. This includes all subcontractors, as set out in our “Safety Health and Environment Requirements for Subcontractors document”
Policy

Line Managers will ensure that all staff are made fully aware of the contents of the Standard and its implications for them.

No Employee, Agency Temp or Sub Contractor shall:

 Start a turn of duty or continue with their work if under the influence of alcohol or drugs

 Consume any alcohol or drugs while at work

Rowangate has screening procedures in place to ensure that compliance with the standard is effectively monitored.  These will include:

 Detecting the use of drugs or alcohol where behaviour at work prompts suspicion of their use

 Checking for the presence of drugs and alcohol following safety critical incidents, where a persons performance could have contributed to the incident

Any person found to have a blood alcohol level in excess of that shown in the standard will be disciplined which will normally result in dismissal.  Any person testing positive for the presence of drugs will be dismissed.

Rowangate has a policy of offering assistance to staff who advise that they have an alcohol or drug related problem.  Such staff must, however, advise their Manager that they wish to take advantage of this at the earliest opportunity.  Subsequent discovery or disclosure prompted by the requirement to be screened will not be acceptable.

Rowangate will monitor the results of screening tests to identify trends in the level of alcohol and drug abuse across the company in order to ensure that the risk from drug or alcohol abuse on company operations is as low as reasonably practicable.
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Anti-Harassment Policy and Complaints Procedure

Managing Director’s Policy Statement

It is Rowangate policy that no employee should fear discrimination or harassment from fellow employees at work.

All employees are therefore required to treat all of their colleagues with due respect and consideration.  
Discrimination, abuse and harassment will not be tolerated.

Rowangate will do everything in its power to prevent unfair discrimination and harassment and to ensure that employees feel confident enough to bring complaints without fear of ridicule or reprisal.

Harassment can take many forms, unacceptable behaviour includes:
 Physical Contact – ranging from touching to serious assault.
 Bullying – persistent, intimidating, malicious or insulting behaviour
 Verbal and written – harassment through jokes, offensive language, gossip and slander, sectarian songs, threatening letters…
 Visual – display of posters, graffiti, obscene gestures, flags, bunting and emblems….
 Isolation – or non-cooperation at work, exclusion from social activities…
 Coercion – ranging from pressure for sexual favours, to pressure to participate in political/religious groups.
 Intrusion – by pestering, spying or following.
NOTE – This list is not exhaustive and an element of common sense must always be used.

THESE TYPES OF BEHAVIOUR ARE NOT ACCEPTABLE AND MAY RESULT IN DISCLIPLINARY ACTION BEING TAKEN AGAINST THE OFFENDER.
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